FH Gallery Exhibition Rental Space Guidelines

Please select which type of exhibition you would like.

1. Commission based exhibitions

The Tokyo American Club will take a 30% commission on all sales and orders taken
during and after the exhibition and this will be reflected in the final payment to the artist.

* Online application must be submitted for review.

« Should the FH Gallery Committee approve the application, the artist will be notified of
the available dates. Club staff will coordinate with the artist for advertising, set-up,
take-down, etc. Set-up will typically be on the first and last days of the agreed
exhibition dates between 9am—2pm and take-downs will typically be 2—5pm.

= Exhibitions are generally scheduled 12-18 months in advance.
* The Gallery Committee will host a reception on the first day of the exhibit.

e The artist will be featured in the Tokyo American Club’s monthly magazine along
with advertising on the website, lobby monitors and dedicated gallery monitor.
Outside advertising is permitted with prior approval by the Committee. All advertising
must include the Tokyo American Club rules, which will be available through Member
Services.

= All sales will be handled through Tokyo American Club.

e Tokyo American Club staff will assist in the set-up of the exhibition. However, should
there be any damage, cost of repair will be the responsibility of the artist.
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2. Gallery Rental (for agents, galleries,independent artists, collectors)

Rental fee is ¥495,000 (including consumption tax) for a four-week exhibition.

Online application must be submitted for review by the FH Gallery Committee.

Once the exhibition is approved, the payment schedule will be as follows:
a. 10% of the rental fee is due together with the signed acceptance letter
b. 50% of the rental fee is due 180 days prior to the exhibition start date
c. Remaining 40% is due 120 days prior to the exhibition start date

Should the artist cancel the exhibition, the following cancellation fees will apply:
a. 365 days prior to exhibition start date — full refund
b. 364 to 180 days prior to exhibition start date — 10% of rental fee
c. 179 to 31days prior to exhibition start date — 60% of rental fee
d. 30 days prior to exhibition start date — no refund

The Committee reserves the right to cancel the exhibition should the payment of the
deposits not be made as scheduled.

Dates will be determined by the Committee and typically will be scheduled
12-18 months in advance. Date requested by applicant will be taken into consideration
when scheduling.

Exhibit organizer will coordinate with Tokyo American Club staff on scheduling, set-
up, dismantling, advertising, etc. Set-up will be between 9am—2pm and take-downs
will typically be from 2—5pm on the first and last days of the exhibition.

The exhibit will be featured in the Tokyo American Club’s monthly magazine along
with advertising on the website, lobby monitors and dedicated gallery monitor.
Outside advertising is permitted with prior approval by the Committee. All advertising
must include the Tokyo American Club rules, which will be available through Member
Services.

Tokyo American Club staff will assist in the set-up of the exhibition. Should the
exhibitor require assistance over and beyond the normal set-up and take-down work,

there will be a charge for staft’s hours. Should there be damage, the exhibitor will be
liable for the cost of repairs.

All sales will be handled by the exhibitor.

Should the exhibitor request a reception, this can be coordinated for an additional fee.
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3. Gallery Rental (for event-related exhibitions)

Rental fee is ¥650,000 (including consumption tax) for a four-week exhibition

* Online application must be submitted for review by the FH Gallery Committee.

* Once the exhibition is approved, the payment schedule will be as follows:
a. 10% of the rental fee is due together with the signed acceptance letter.
b. 50% of the rental fee is due 180 days prior to the exhibition.
c. Remaining 40% is due 89 days prior to the exhibition date.

= Should the exhibitor cancel the exhibition, the following charges will apply.
a. Cancellation more than 180 days prior to the exhibit start date — No charge
b. Cancellation 179 to 90 days prior to the exhibit start date — 50% of rental fee
c. Cancellation 89 to 31 days prior to the exhibit start date — 80% of rental fee
d. Cancellation within 30 days of the exhibit start date — 100% of rental fee

e The Committee reserves the right to cancel the exhibition should the payment of the
deposits not be made as scheduled.

e Dates will be determined by the Committee and typically will be scheduled
12-18 months in advance. Date requested by the applicant will be taken into
consideration when scheduling.

= Exhibit organizers will coordinate with Tokyo American Club staff on scheduling,
set-up, dismantling, advertising, etc. Set-up will be between 9am—2pm and take-
downs will typically be from 2—5pm on the first and last days of the exhibition.

* The exhibit will be featured in the Tokyo American Club’s monthly magazine along
with advertising on the website, lobby monitors and dedicated gallery monitor.
Outside advertising is permitted with prior approval by the Committee. All advertising
must include the Tokyo American Club rules, which will be available through Member
Services.

e Tokyo American Club staff will assist in the set-up of the exhibition. Should the
exhibitor require assistance over and beyond the normal set-up and take-down work,
there will be a charge for staff’s hours. Should there be damage, the exhibitor will be
liable for the cost of repairs.

« All sales will be handled by the exhibitor.

* Should the exhibitor request a reception, this can be coordinated for an additional fee.
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